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Key Dates

See online video tutorials for demonstrations!

2022-2023 SY District Pre-ID Upload Window Opens 25 July 2022

State Pre-ID Upload 21 Jan – 25 Jan 2023

District Pre-ID Upload Window 26 Jan – 24 Mar 2023

https://newmexico.onlinehelp.cognia.org/cbt-tutorials/


See online video tutorials for demonstrations!

District Pre-ID Upload Updates
Spring 2023

▪ Pre-ID Template: The fields Gifted and Title 1 have been removed

▪ Data Definitions File: The permitted value of Both has been removed for Student 
Testing Mode for all subjects, there are three permitted values Paper, Online, or 
Not Applicable. 

▪ Error Code Table: Permitted values for student test mode error code updated to 1, 
2, 4. 

https://newmexico.onlinehelp.cognia.org/cbt-tutorials/


▪ District Pre-ID Upload Window – processing at 9 & 11am; 1, 3, 5pm

▪ Any subsequent district Pre-ID upload will OVERWRITE previous changes

▪ Students will not be deleted

▪ Students will be added or moved

▪ Record limit: 40,000

▪ Initial Validation: file format & layout, contains data within record limits 

▪ Second Validation (every 2 hours): valid values

▪ Error file provided 

▪ File layout, data definitions templates in Portal on Pre-ID Management Page and on 
Cognia help and support site

▪ Error codes for error file in Portal User Guide and Cognia help and support site

See online video tutorials for demonstrations!

District Pre-ID Upload

https://newmexico.onlinehelp.cognia.org/wp-content/uploads/sites/10/2022/06/NMPED-Assessments-Portal-User-Guide-2022-2023-v1.0.pdf
https://newmexico.onlinehelp.cognia.org/pre-id-file-upload/
https://newmexico.onlinehelp.cognia.org/cbt-tutorials/


Pending, Processed or Validation Error link

See online video tutorials for demonstrations!
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See portal user guide or help and support site for error 
codes provided in validation errors file

File template and data definitions file 
(also available on help and support site) 

District Pre-ID Upload

https://newmexico.onlinehelp.cognia.org/cbt-tutorials/


NM Pre-ID Data Definitions File:

▪ Field Name 

▪ Length of the field

▪ Required Fields indicated with a 
Y

▪ Permitted Values listed

▪ Brief Description 

See online video tutorials for demonstrations!

District Pre-ID Upload

https://newmexico.onlinehelp.cognia.org/cbt-tutorials/


NM Pre-ID Template:

See online video tutorials for demonstrations!

Updates for 2022-2023 school year:
▪ The fields Gifted and Title 1 have been removed

District Pre-ID Upload

https://newmexico.onlinehelp.cognia.org/cbt-tutorials/


Error Code Table:

▪ Portal User guide starting on Page 30 

▪ New Mexico Help & Support Site 
https://newmexico.onlinehelp.cognia.org/pre-id-file-
upload/

See online video tutorials for demonstrations!

District Pre-ID Upload

https://newmexico.onlinehelp.cognia.org/pre-id-file-upload/
https://newmexico.onlinehelp.cognia.org/cbt-tutorials/


A few common mistakes:
▪ Leading zeros for district code, school code, and student date of birth

▪ Not populating the accommodation fields

▪ If accommodation status is unknown at the time of Pre-ID upload a 0 
can be entered in those fields

▪ DTCs & STCs can add accommodations later using the 
accommodation upload or manually

See online video tutorials for demonstrations!

District Pre-ID Upload

https://newmexico.onlinehelp.cognia.org/cbt-tutorials/


Students



Questions?
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