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Introduction

Purpose

The Spanish Reading Standards Based Assessment (SBA) accommodations follow NMPED policy
guidelines for any test that is administered entirely on paper. SBA accommodations are available to students
with IEP, 504, or EL plans.

Accessibility Features and Accommodations

Overview

Graphic 1: Accessibility Features and Accommodations

Accessibilty Features
(Available to some students without IEP/504)
Must be predefined by DTC/STC prior to testing

Accommodations

(Available to students with
IEP, 504, EL, SAT plans)

Policies

Accessibility, accommodations, and participation decisions will be made by each student’s educational team.
The team must ensure that the student receives the agreed-upon, allowable accessibility features and
accommodations in daily instruction and classroom assessments in the content area throughout the school
year in order to use the accessibility features and accommodations during testing.

All accommodations for testing and instruction must be recorded in a student’s IEP, 504 Plan, EL Plan, or
SAT Plan. Students with documented disabilities or specific needs may request accommodations based on
their local district guidelines and NMPED accommodations rules and regulations. Students who have
achieved fluent English proficiency are not eligible for EL accommodations. Administering a test without IEP-
documented accommodations or administering a test with accommodations not documented in the IEP is a
testing irregularity that will require an invalidation.
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Ensuring Privacy and Confidentiality

All accommaodation requests and implementations should respect the confidentiality of individual test takers.
Make sure that all test administrators and proctors comply with test security and confidentiality requirements
based on local district policies and NMPED procedures.

For additional NMPED guidance concerning accommodations on the required summative assessments,
refer to the NMPED Accessibility & Accommodations Manual, available on the NMPED website at
https://web.ped.nm.gov/bureaus/assessment/accommodations-manuals/.

Accommodations

Table 1: IEP/504 Accommodations

Name Description

Braille Special paper form accommodation for a student who needs to take the
braille version of the test.

Human Reader TA reads the content in Spanish. Requires a one-on-one administration
or small group with the same form.

Human Scribe Scribe the student’s dictation verbatim. The scribe may write the
student’s dictation and correctly spell and punctuate the document.
After the dictation is complete, allow the student to review and edit it
further. If needed, rewrite a final version of the dictation. Requires a
one-on-one administration or small group with the same form.

Human Signer TA signs the content in Spanish. Requires a one-on-one administration
or small group with the same form.

Human Signer for Test Directions TA signs the test directions in Spanish. Requires a one-on-one
administration or small group with the same form.

Large Print Special paper form accommodation for a student who needs to take the
large-print version of the test.

Read Aloud to Self Student reads directions, text, selected responses, constructed
response items aloud to self. Requires a one-on-one or small group
administration.
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Special Requirements for Administering the Large-Print and
Braille Versions of the SBA Assessment

Administering the Large-Print Version of the Assessment

Give students who are administered a large-print version of the Spanish Reading SBA a large-print test
material packet. The packet includes a large-print instructions sheet, a large-print test booklet, a standard-
sized test booklet, and an answer document. Please consider the following when administering the large-
print test:

* Read the directions and scripts from this manual the same way as for standard administration.

* The large-print test booklet is 11" x 17". It is recommended that these tests be administered to
students at tables (perhaps library-sized) to allow for the booklet’s size and ensure student comfort.

* In addition to the materials in the large-print packet, you should also provide students with soft-lead
No. 2 pencils.

Student Responses

Only responses bubbled and written inside the answer document or typewritten responses to short-answer
and open-ended questions will be scored. All responses to multiple-choice, short-answer, and open-ended
questions that are not completed directly in the answer document or typewritten must be transcribed into an
answer document before shipping. Consider the following options with the student to determine the best
method for recording the student’s responses:

* Students may use soft-lead No. 2 pencils to record their responses in the answer document. (Do not
allow students to use mechanical pencils.)

* Students may respond to all questions in the large-print test booklet. Answers in the large-print test
booklet will not be scored. Therefore, answers written in the large-print test booklet must be copied
into the answer document to be scored and reported. Be sure to transcribe exactly what the student
has marked.

*  Students may type their responses with a word processor (without the aid of either a spelling or
grammar check).

*  NOTE: The TA (or the proctor) must transcribe all multiple-choice answers into the answer
document.

* Students may use a scribe to write oral responses or fill in bubbles for multiple-choice questions in
the answer document.

If typewritten responses to short-answer and open-ended questions are permitted as an accommodation,
follow the instructions in the section of this guide titled Typed Responses.

G Spanish Reading SBA for High School Students | Accommodations Guide 3



Administering the Braille Version of the Assessment

Give students who are administered a braille version of the Spanish Reading SBA a braille test material
packet. The packet includes a braille instructions sheet, a braille test booklet and the associated test
administrator notes, a standard test booklet, and a standard answer document. Please consider the
following when administering the braille test:

* Read the directions and scripts from this manual the same way as for standard administration. Make
adjustments to the specific directions for administering a test as needed to ensure that students
taking the braille version of the test understand the testing procedures. For example, explain to the
students that they do not need to read or pay attention to the copyright notice that appears in the
braille version.

* Various materials (e.g., braille writers, slates and styluses, Cranmer modified abacuses, and word
processors without the aid of spelling or grammar checks) may be required by the students and must
be furnished before test administration. Additionally, have braille paper and placeholders available.

Student Responses

Only responses bubbled and written inside an answer document or typewritten responses to short-answer
and open-ended questions will be scored. All responses to multiple-choice, short-answer, and open-ended
questions that are not completed directly in the answer document or typewritten must be transcribed into an
answer document before shipping. The TA and the student should consider the following options to
determine the best method for recording the student’s responses. Students may use any combination of
these options to answer test items:

* Students may record their responses using braille on a separate braille sheet of paper.
* Students may record their responses directly in the braille version of the test booklet.

* Students may respond to the short-answer and open-ended questions using a word processor
(without a spelling or grammar check) and respond to the multiple-choice questions directly in the
braille version of the test booklet.

* Students may use a scribe to write oral responses or fill in bubbles for multiple-choice questions in
the answer document.

* Transcribe the student’s braille responses and all other responses in the braille test booklet verbatim
into the student’s answer document after testing is completed. Only answers copied into the answer
document will be scored and reported.

If typewritten responses to short-answer and open-ended questions are permitted as an accommodation,
follow the instructions in the section of this guide titled Typed Responses.
Typed Responses

Typed responses to short-answer and open-ended questions may be submitted for those students who
qualify for the Assistive Technology Devices Responses accommodation.
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Each page of the typed response must contain the following information:
* student’s first and last name
* student’s state student ID number (which also appears on the student’s ID label)
* unique answer document number found on each page inside the student’s answer document
e district name
* school name
* session name (e.g., Reading Session 1)
° question number (e.g., 6)

At the end of the test, staple all sheets of paper containing typewritten responses from an individual student
together once in the top left corner and provide them to the STC and DTC with the answer document. Never
staple, tape, or glue typed response pages into an answer document.

NOTE: Transcribe all multiple-choice answers into the answer document.

For additional information concerning accommodations on the required summative assessments, refer to the
NMPED Accessibility & Accommodations Manual, available on the NMPED website at
https://web.ped.nm.gov/bureaus/assessment/accommodations-manuals/.

Assigning Accommodations on the Answer Document

Allowable accommodations need to be recorded on a student’s biogrid on the answer document, Section 1,
Boxes H and I, by bubbling the correct IEP/504 and/or EL accommodations used respectively.

Graphic 2: SBA Answer Document Biogrid Where to Mark Accommodations

SECTION 1: TESTING: If student did not test all sessions, mark the appropriate Test Report Code indicating the
student’s test completion status in Box G. Bubble accommodations used in Box H. Bubbling Box | will void the
entire answer document. Caution: Filling in the bubble in Box | will result in all of the answer document not being
scored.

TEST REPORT CODES IEP/504 ACCOMMODATIONS VOID-DO NOT SCORE

Void this answer document

Modifications made after the student has already completed a question are considered changes in test
administration that interfere with the comparability of scores. Examples of such modifications include giving
students test administration directions that are not included in the Test Administration Manual. Any test in
which modifications are provided must be invalidated.

Please refer to the NMPED Accessibility & Accommodations Manual, available on the NMPED website at
https://web.ped.nm.gov/bureaus/assessment/accommodations-manuals/ for more information.
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Additional Support

Miscommunication Regarding Accommodations

Clarify any misunderstandings before the test date to ensure proper arrangements.

Resources for District Test Coordinators

Please refer to the resources available on the NMPED website at
https://web.ped.nm.gov/bureaus/assessment/district-test-coordinators/.

Technical and Customer Support

Cognia Service Desk
Phone: 877-676-6722

Email: nmtechsupport@cognia.org

Additional Resources

New Mexico Help & Support Website

https://newmexico.onlinehelp.cognia.org/
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